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Getting Started

Logging In
To access the features of the STI PD system, yat finst log in. To do this:

Enter yourUsernameandPasswordn the appropriate fields and then
use the drop-list to select the LEA to which yolohg.

Click theCLICK TO LOGIN button when you are ready.

Please Login

Username:
Password:

LEA: Tarrant City i

CLICK TO LOGIM
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PD Titles Catalog

Searching PD Titles Catalog

Step 1

To begin your search for available Professionalddgwment Titles, click on theD
Titlestab located on the menu bar. This will open upRBeTitlesscreen.

(T30 PD TITLES 30

My PD Plans Wy Sessions  hy History  Communities
Welcome Bobby Jung!

) . Credentials to expire this monty
= YOU are currently enrolled in 2 sessions.

{To view your sessions, go to the sessions area ) Bachelors Degree (g) on 05/20/2005

To see available PD Title offerings and to enroll in a
session, go to the PD Titles area.

To interact and share knowledge with your peers, go to the
Communities EETEEY

Step 2

Click the Search the PD Titles Catalog link. This will bring up the search
screen.

Search the PD Title Catalog Vi zion Offerings Make a PD Title Suggestion
PD Titles
Please select an option below:
FD Titles

= Search the PO Title Catalog
s Make g PD Title Sugdestion

Sessions

= Wiew Session Offerings

Step 3

Enter your search criteria in the data fields pded and click th&earch Now
button to proceed with the search.
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To view all PD Titles, leave the data fields blank.

The search parameters may also be narrowed by iclgettie
applicable content and/or grade level boxes.

AT Po s

Search the PD Title Catalog on Offerings  Make a PD Title Sugg
Search PD Titles

Enter search criteria below {leave hlankta find all FD Titles):

LEA Tarrant City
PD Title PD Title
Mumber
Prograrm w Proficiency w
Mame Levels
Title Content [T Foreign Languages []Language Arts and Reading [] Guidance [THealth Education
[ indusgtrial Education (] Interdisciplinary [ Leadership Training [ Multicultural Education
[ Music [IParent Education [IPsychology [ science
[Jsocial Science [Tvolunteer [Ispecial Education [ Technology
[IMathernatics [ cormputer Education [JBusiness [Cart
gpedcmc Orrek Ok 01 02 Oz 04 Os Os O7 Os O O1o 011 O1z Occ Oother
rades
Refarance Feference helper

Tofind PD Titles related to a patticular Reference, enter the Reference code hera. Click the "Reference helper”
hutton ifyou need help finding a Reference code.

SEARCH NOWY

Step 4

All PD Titles matching your search criteria will béesplayed. To view details of a
session schedule or to enroll, click on YHeW SCHEDULE link.

Note To continue with your search, click tb® Another Search link located
both at the top right hand corner and bottom ofsitreen.

Matching PD Titles

1to 11 of 11 match(es)

2005-C100 YIEUW SCHEDULE
AL Counseling Association Conference

Subject(s). Guidance
Proficiency Levels: Demonstration
Grade(s) K, 3,4,5,6,7,8,9 10, 11,12 Fees:

FO Title LEA: Tamant City

FD Title AFFROWED:

FD Title AUTHOR: ELIZABETH WCDANID
FPROJECT LEADER: Alabama Counciling Assoc
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Enrolling for a Session

Step 1

Click VIEW SCHEDULE link (located on youMatchingPD Titlesscreen) for the
session in which you wish to enroll (see previoagg). A detailed schedule will be
displayed. To enroll in a specific session, clis ENROLL NOW link.

Session Schedule

Date(s): 0572772005 to 06032004
4 meetings, May2y |, May30, Junl1 , Jun03

Time: 09:00AM - 11:004AM Session Status: Open
Delivery Format: Face To Face Fees:
Instructor: Bob Bitther Max.Session Size: nfa

bbittnerg@sti-k12.com

Session Location: (/e mae )
Tarrant Board of Education
1318 Albama 5t

Tarrant, AL 35217

vty tarrant. kil 2. al.us

(2049 849-3700

Followi-up/Feedback h

I

(_ENROLL NOw

Step 2

You will be asked to confirm session enroliment.dBiee to verify details of the
session. Additionally, if this session acceptsmajpayments, then you need to
complete the “Payment Information” fields. The RBtem will also let you know if
there are any conflicts with other sessions in ygmireduleTo continue enrolling for
the session, clickes. Click Cancel if you do not wish to enroll in this session.
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Step 3

When you have enrolled for the session, a confionagcreen will appear. Click
Close This Window to exit.
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My Sessions

Viewing Session Schedule Calendar

Step 1

To view your schedule of sessions, click kg Sessions link located on the menu
bar.

Step 2

To view the details of a specific session, clicktio@ appropriate session in the
calendar.
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Note For your convenience, this screen allows youi¢andifferent months, weeks
or even days.

Step 3

You may submit a session request by clicking orSd8MIT SESSION
REQUEST button. You may also view your attendance andieesstatus history. If
you have not yet submitted your payment informafa@rthis session, or if your
payment information has been declined, you makdittheSubmit or Re-

submit link under thePayment Infaolumn in order to update your payment
information. (This only applies if this sessionu@gs online payment information).
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Step 4

You may indicate when the session schedule woutiét your needs and also edit
or delete any previous PD Titles requests you lsabenitted.
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My Training History

Viewing Training History

Step 1

To view your training history, click thely History link located on your menu bar.

The My Training Historyscreen outlines the dates, names and locatioysunf
training sessions. In addition, your proficiencydk attendance, points, credits and
status for each session are provided. To filter yastory by date range, enter the
desired dates in th&tart DateandEnd Datefields and then click thEilter by

Date Range button. (You may leave one or both fields empty).

Step 2

If you scroll down this screen, you may view antmit new training items for
approval.

Click submit new training history item for approval to add items to be

approved for your history.
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Step 3

Select any additional session(s) for training mgtnd click theAdd link to add the
record. If you do not wish to add to the trainingtdry, clickCancel.

Note These additional sessions will be added as pgratiproval items from your
manager.
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My PD Plans

Creating a New PD Plan

Step 1

To create a new PD Plan, click theeate a new PD Plan link on the main page.

Step 2

In the new screen that appears, complet&tieate New PD Plaform and then
click the CREATE NOW button to continue If you change your mind at aninp
click theCLOSE THIS WINDOW button to cancel and discard your information.

Note that forDate Rangeyou may select any range as long as the enditegisla
after the starting date. F8tatus you should seledENDING if you plan to add
information to this PD Plan later (such as Goals @bjectives).
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Your new PD Plan will appear in your list of PD ®alt is now available for you to
either manage or edit as necessary.

Managing a PD Plan

Step 1

Click on themanage link to begin managing the goals and objectivegafr PD
plan.

Step 2

On theManage This PD Plascreen that opens, you may create a new PD Pleen Ar
by clicking thenew area link.

Note If you have previously created PD Plan areag; ti# also be listed on this
screen.

Step 3

Select the are@ypeand give it a name that is meaningful to you. Algmu may:
enter thePD Related Goals & ObjectiveaddGoals & Objectives by Reference(s)
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enter anyProposed ActivitiesaddProposed PD Title(s)enter alime Line enter the
appropriateéAssessment Method(ghd add anfrogress Check Dates

When you are done, click tl®AVE button on the right side of the screen.
Otherwise, you maZ ANCEL your changes or completedBELETE the area.
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Learning Communities

About Learning Communities

TheLearning Communities feature is provided to allow employees to post
messages for other employees to view.

Learning communities may be accessed from effleenmunities link.
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Closing the Program

Logging Out

You may log out anytime during your session. Todo, simply click the.ogout
link located on the menu bar.
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