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July 17, 2005
MACROBUTTON NoMacro [Click here and type recipient’s address]
here and type recipient’s name]Dear ,

My parents and I will be visiting Southeastern College March 20, 21, and 22. Could you arrange to have someone meet with us to answer some of our questions about Southeastern and perhaps also guide us on a tour of the campus?

I’m most interested in seeing the journalism, telecommunications, and broadcasting areas and in finding out especially what kinds of advanced technologies I would be learning to use as a student there. I’d greatly appreciate any time someone could make available to us any of these three days.

I have narrowed my school choices to three, and a closer look at the campus could really help me determine if Southeastern would be the right choice for me.

Please write or call to let me know if you can help us. My phone number is 522/667-3221.

Thank you for your assistance, and perhaps I’ll have the opportunity to meet you in March!

Sincerely,
.

